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Cyflwyniad

The guidance is intended to cover all alert levels although some aspects are not
allowable at level 4, and these will be marked when relevant. Note that all
regulations and guidance are subject to change at short notice. You must ensure
that you consider the up to date version of the regulations and the guidance.

The Coronavirus Regulations impose strict restrictions on gatherings, the
movement of people, and the operation of businesses, some of which are
required to close temporarily.

Businesses that are permitted to operate, and premises which are allowed
to open, must do so safely in a way that complies with the Coronavirus
Regulations, in addition to other legal obligations imposed on employers (such
as health and safety legislation).

To support businesses and others to work safely, the Welsh Government has
adopted five key principles:

• Care: our health and well-being comes first
• Comply: the laws that keep us safe must be obeyed
• Involve: we will share responsibility for safe work
• Adapt: we all need to change how we work
• Communicate: we must all understand what to do

Further guidance on the key principles is available on the Welsh Government
website.

This document is to help employers, employees and the self-employed working
in construction, energy and utilities, farming and agriculture (including seasonal
labour), forestry, waste management, other infrastructure, railway services,
street and highway services and other outdoor work to understand how to work
safely, taking reasonable measures to minimise the risk of exposure to
COVID-19. When local restrictions or national alert levels are in place then the
requirements of those alert levels take precedence. Information on the current
Alert Levels in place (including what is permitted) should be checked regularly
for updates.
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The Welsh Government has updated the Coronavirus Control Plan for
Wales setting out how we will all work together to manage the risks of
COVID-19 and it is recommended that you review the plan.

This updated Coronavirus Control Plan, which takes account of vaccination and
the dominant Kent variant, sets out how we will move through the alert
levels and how we can help people and businesses plan for the future, as we
continue our careful approach to unlocking the current restrictions.

Sut mae defnyddio’r canllawiau hyn

The Welsh Government has issued guidance notes under the Coronavirus
Regulations on taking all reasonable measures to minimise exposure to
coronavirus in workplaces and premises open to the public and Face
Coverings: guidance on measures to be taken by employers and managers
of premises. These guidance notes are referred to collectively in this document
as the “Statutory Guidance”.

This document builds on the requirements in the Statutory Guidance with
practical advice as well as signposting other sector-specific and other relevant
guidance. It gives practical considerations of how safe practices could be
applied to your business and operation. Each business must comply with
the Coronavirus Regulations and have regard to the Statutory Guidance and
should use this document to help them decide what specific actions they could
take to operate safely, depending on the nature of the business including the
size and type of business, how it is organised, operated, managed and
regulated.

In the event of any discrepancy between this guidance and the Statutory
Guidance, you should have regard for the Statutory Guidance. This guidance is
not a substitute for legal advice, which you should consider obtaining where
necessary, nor does it supersede any legal obligations including in relation to
health and safety, employment or equalities. It is important that as a business or
an employer you continue to comply with your existing obligations including
those relating to individuals with protected characteristics. Failure to comply
with relevant legislation could result in enforcement action by the relevant
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authorities.

The Coronavirus Regulations set out a specific and separate system of
enforcement. This means that enforcement officers from local authorities can
require certain (specified) measures to be taken in relation to premises, and they
can if necessary close them. Closure can be required either because specified
measures are not subsequently taken or because the breach of the
requirements is sufficiently serious to justify closing a premises immediately or
with only very limited notice. The Welsh Government has issued guidance for
enforcement officers that you may wish to review so that you understand what
action can be taken if you fail to comply with the Coronavirus Regulations and/or
do not take account of the Statutory Guidance.

When considering how to apply this guidance, take into account agency workers
and contractors, as well as your employees and anyone else on the premises.

To help you decide which actions to take, Coronavirus Regulations require you
to carry out a specific COVID-19 risk assessment, just as you would for other
Health and Safety related hazards. This risk assessment must be done in
consultation with staff and representatives (recognised trade union or a
representative chosen by workers) and be made available to staff. HSE (Health
and Safety Executive) provide useful templates to help you undertake a specific
COVID-19 risk assessment that will take you through the hierarchy of controls
from the most to the least effective. See: Making your workplace COVID-
secure during the coronavirus pandemic. An overview of the hierarchy of
controls can be found in Appendix 1.

This document will be updated over time. This version is up to date as of 31
March 2021. You can check for updates at Keep Wales Safe - at work.

The Welsh Government reviews the Coronavirus Regulations every 3
weeks. These reviews provide an opportunity to assess the effectiveness and
consequences of the provisions and may result in amendments to the
regulations. It is important to note that if there is an increase in COVID-19 cases,
new rules may be introduced to reduce the spread of the virus and protect public
health outside of the standard 3 week review period. In addition, an increase in
the transmission of COVID-19, either across Wales or in a specific locality, might
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affect what is considered a “reasonable measure”, with more measures
potentially being needed. In these circumstances, there may be also more
activities where the risk of exposure to COVID-19 is such that the only means of
minimising the risk is not to do it. It is therefore important to regularly revisit your
COVID-19 risk assessment to ensure that the actions you have taken are in line
with the most recent regulations.

1. Meddwl am risg a’i rheoli

Objective: That all employers and businesses carry out a specific COVID-19 risk
assessment.

As an employer or business operator, you have a legal responsibility to protect
employees and contractors; and anyone else from risk to their health and
safety. You also need to assess the risks from COVID-19 and take reasonable
measures to minimise exposure to the virus. Risk assessments are used to
think about these risks and to determine everything reasonably practicable that
could be done to minimise them.

When undertaking your specific COVID-19 risk assessment you must have
regard to the Coronavirus Regulations and the Statutory Guidance and use
this document to inform your decisions and control measures, recognising you
cannot completely eliminate the risks from COVID-19. Risk assessments must
be reviewed and updated regularly, whenever circumstances change including
whenever the coronavirus alert levels change in Wales.

These risk assessments will be the starting point for implementing
the reasonable measures that are required to be taken to minimise
exposure to the coronavirus on premises open to the public and in
workplaces.

This involves considering issues such as:

• whether ventilation is adequate;
• hygiene factors including hand washing and access to ;
• ensuring physical distancing is taking place and if 2m is practical;
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• the extent to which the use of screens, PPE and face coverings can mitigate
risks.

It will also include considering how employers maximise the number of people
who can work from home.

A risk assessment is not about creating huge amounts of paperwork, but rather
about identifying sensible measures to control risk. Your risk assessment will
help you decide whether you have done everything you need to. There are
interactive tools available to support you from the Health and Safety Executive
(HSE) at Managing risks and risk assessments at work.

Employers have a duty to consult staff on health and safety through meaningful
discussion with them and/or their recognised trade union (if one exists). At its
most effective, full involvement of your staff creates a culture where relationships
between employers and workers are based on collaboration, trust and joint
problem solving. You can do this by listening and talking to them about the work
and how you will manage risks from COVID-19.

The people who do the work are often the best people to understand the risks
and will have a view on how to work safely. Involving them in making decisions
shows that you take their health and safety seriously. You must consult with the
health and safety representative selected by a recognised trade union, or if there
isn’t one, a representative chosen by staff. As an employer, you cannot decide
who the representative will be.

If you are required by law to have a written risk assessment (if you have five or
more employees) then significant findings must be written down and control
measures put in place. Risk assessments are a legal requirement for pregnant
women, no matter the size of the business and further guidance is available
for employers of pregnant women.

Your assessment should have particular regard to whether the people doing the
work are especially vulnerable to COVID-19 (those defined on medical
grounds as clinically extremely vulnerable from coronavirus (COVID-19) -
previously known as ‘shielding’ or are in the increased risk group).
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The online COVID-19 Workforce Risk Assessment Tool is a two-stage risk
assessment for NHS and Social Care workers, which is suitable for use for all
staff who are vulnerable or at increased risk of contracting COVID-19, including
people from Black, Asian and minority ethnic backgrounds. Risk assessments
should include staff that are working from home.

If an individual is concerned about the safety measures in any premises where
work takes place or a service is provided, then they can report this to the Public
Protection services of the relevant local authority (which include environmental
health and health and safety).

Where the enforcing authority, such as the local authority, identifies employers or
business operators who are not taking action to comply with relevant public
health legislation and guidance to control public health risks, they will consider
taking a range of actions to improve control of workplace risks. For example, this
would cover businesses not taking all reasonable measures to minimise the risk
of exposure to COVID-19.

Employers and workers should always come together to resolve issues. If
concerns still cannot be resolved, an employee can take the following steps:

• Contact their employee representative.
• Contact their trade union or association if they have one.
• Use the HSE form available here.
• Contact HSE by phone 0300 790 6787.

1.1 Managing risk

Objective: To reduce the risk of exposure to COVID-19 to the lowest reasonably
practicable level by taking appropriate preventative measures.

All those responsible for work, and premises open to the public, must take
reasonable measures to minimise the risk of exposure to COVID-19 on the
premises, and reduce the risk of people who have been on the premises
from spreading the virus.
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Where it is reasonably practicable for a person to work at home, employers
should support them to do so by being as flexible as possible and
making adjustments to ensure that staff work from home wherever that is
possible. This may include issuing staff with laptops or mobile phones and
facilitating communication from wherever members of staff may be.

Employees should not be required or placed under pressure to attend a
workplace setting if there is not a clearly demonstrated business need for them
to do so. Employers who are considering requiring their staff to attend the
workplace setting should first assess whether alternative arrangements could
meet the majority of the employer’s needs. This should be discussed with staff
or representatives of staff.

Where there is a demonstrable business need for staff to attend the workplace,
you should take all reasonable measures to ensure that a distance of 2
metres (2m) is maintained between any persons on the premises. This
requirement is referred to in this document as the “physical distancing duty”.

The requirement to maintain 2m distance does not apply to persons from the
same household, support bubble or an extended household (if permitted at
current alert level), or between a carer and the person being assisted by the
carer.

In addition to applying the physical distancing duty where possible, you must
also take all other reasonable measures to minimise exposure to COVID-19 on
your premises and to minimise the spread of the virus by those who have been
at the premises, for example, by:

• Limiting the level of face-to-face interaction.
• Using physical barriers.
• Increasing hygiene, environmental cleanliness and providing reminders

about the importance of hygiene.
• Washing hands well for 20 seconds with soap, and drying thoroughly, or

using alcohol-based hand gels before and after close contact.
• Minimising loud noises which will require people to shout over them.
• Wearing or providing personal protective equipment where sector specific

guidance says it is required and ensuring it is worn correctly.
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• Requiring face coverings to be worn by staff in parts of the premises that
are open to the public and in other parts of the premises where physical
distancing cannot be maintained.

• Providing information to staff and visitors to the premises about the need to
wear face coverings and explaining where in the premises they are required.

• Recording contact details of staff and visitors to support Test,
Trace, Protect (TTP).

• Making staff aware of the employer’s compliance with the TTP strategy and
the need for employers to release their personal contact information in the
event of a TTP enquiry that involves the business/organisation and its
employees.

• Ensuring that employees are allowed or enabled to self-isolate. If they have
tested positive for COVID-19 or been notified they are a close contact of
someone who has tested positive for COVID-19.

The extra precautions you may need to take will depend on the nature of the
work, for example, if closer working is required that makes observing the
physical distancing duty difficult, and the type of premises the work takes place
in. Statutory Guidance has been produced to help people understand what
“taking all reasonable measures” means, which you must have regard to.
Furthermore, you must have regard to the Statutory Guidance on the
measures to be taken by employers and manager of premises in relation to
face coverings issued by the Welsh Government. Your specific COVID-19 risk
assessment will help you decide what actions you need to take.

1.2 Sharing the results of your risk assessment

You are required by the Coronavirus Regulations to provide information to
those entering or working at your premises about how to minimise exposure to
COVID-19. We also encourage all businesses to demonstrate to staff and
customers/visitors that they have properly assessed their risk and taken
appropriate mitigating actions. If possible, you should publish this information on
your website, particularly where you are an employer with over 50 workers. A
notice that you may wish to display in your workplace or on your premises to
show that you have followed this guidance is available: five key steps to keep
Wales safe at work.
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2. Pwy ddylai fynd i’r gwaith?

Objective: To support employees to work from home whenever possible

Steps that will usually be needed:

• Considering who is needed to be on site, for example support staff could
work from home if possible. Discuss with them the practicalities of them
working from home for some of all of their time, be as flexible as you can and
make reasonable adjustments to help them to work from home.

• Planning for the minimum number of people needed to be on site to operate
safely and effectively, for example, workers deemed necessary to carry out
physical works, supervise work, or conduct work in order to operate safely.

• Monitoring the well-being of people who are working from home and helping
them stay connected to the rest of the workforce.

• Providing equipment for people to work at home safely and effectively, for
example, remote access to work systems.

2.1 Protecting people who are at higher risk

Objective: To protect people defined on medical grounds as clinically extremely
vulnerable from coronavirus (COVID-19) - previously known as ‘shielding’.

All those identified as being at high risk of severe illness from COVID-19 (due to
a serious underlying health issue) were previously advised to shield by the Chief
Medical Officer for Wales. Shielding helped to protect extremely vulnerable
people by reducing their contact with other people, and therefore the risk of
being exposed to COVID-19.

Welsh Government will update shielding advice in line with current alert levels.
Depending on the current alert level, that could mean that those on the shielding
list are able to go to work if they are unable to work from home, provided their
employer has taken reasonable measures to minimise the risk of them being
exposed to COVID-19 in the workplace. However, when possible, and similar to
other staff, they should carry on working from home (refer Subsection 1.1
above).
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The most important thing is that you make contact with any staff that were
previously shielding before they attend the workplace to understand the practical
implications of them doing so. They might not have left the house for some
months and might be very anxious about having contact with ‘outside’ people, so
will need reassurance that their safety is being taken seriously, and all risks
considered and mitigated as far as reasonably practicable.

You will need to undertake a risk assessment to consider what measures you
may need to take as a result of someone that was previously shielding returning
to the workplace.

There is also guidance on what to do if you share a home with someone who
was previously or is shielding. That guidance is also relevant for employees
working alongside individuals that were previously shielding.

In addition, there is another wider group of people at increased risk of serious
illness from COVID-19 who are advised to closely follow social and physical
distancing measures at all times. You should therefore discuss with all
employees who were previously shielding and those at increased risk the
practicalities of them working from home. You should be as flexible as you can
and make any reasonable adjustments to allow them to do so, for some of or all
of their time.

If it is agreed that they cannot work from home and will need to attend the
workplace, you will need to take all reasonable measures to minimise their risk
of exposure to COVID-19 in the workplace. They should be offered the option of
the safest available on-site roles which would enable them to stay 2m away from
others.

As for any workplace risk you must take into account specific duties to those
with protected characteristics, including, for example, expectant mothers who
are as always entitled to suspension on full pay if suitable roles cannot be found.
Particular attention should also be paid to people who live with people who had
been shielding.

Steps that will usually be needed:
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• Providing support for workers around mental health and well-being. This
could include advice or telephone support.

• See current social distancing guidance for advice on those who were
shielding and those in the increased group.

• See current guidance for those individuals who were previously
shielding that need particular consideration and those at increased risk.

2.2 People who need to self-isolate

Objective: To make sure individuals who need to self-isolate do not come into
the workplace.

No one should attend a workplace-setting if they:

• Have been told to self-isolate by NHS Wales Test, Trace, Protect because
they have either tested positive for COVID-19 or have been in recent close
contact with a confirmed/positive case of COVID-19, and are still within their
self-isolation period as set out in the guidance

• Have COVID-19 symptoms, however mild, and are waiting for a test result;
• Are a confirmed/positive case and have isolated according to the guidance,

but still have a high temperature
• Are a member of the same household, support bubble or extended

household as someone who has COVID-19 symptoms or who has tested
positive for COVID-19, and are still within the self-isolation period as set out
in the guidance;

• Are a member of the same household, support bubble or extended
household as someone who has tested positive, and are still within the self-
isolation period set out in the guidance.

If an employee has a positive test result and/or is told to self-isolate by NHS
Wales Test, Trace, Protect as a contact of a positive case then they should
inform you, as their employer, as soon as is possible, and in line with your
sickness policies, and in any case before they are due to next attend the
workplace and they must not attend the workplace.

You must allow or enable an employee to self-isolate if they have symptoms or
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live with someone who has been told to self-isolate by NHS Wales Test, Trace,
Protect or have had close contact with a person that has tested positive.

If multiple cases of COVID-19 appear in your setting or workplace, an outbreak
control team from either the Local Authority or Public Health Wales will, if
necessary, be assigned to help you as an employer to manage the
outbreak. Employers should seek advice from their Local Authority in the
first instance as per guidance. It is standard practice for the Health and Safety
Executive to be informed if there is definite evidence of a workplace link to the
outbreak.

You must not threaten the security of an employee’s job in order to persuade
them to return to the workplace before their self-isolation period ends.

Helping your staff to stay at home for the required isolation period will greatly
reduce the overall amount of infection households can pass on to others in the
community and therefore, potentially, the rest of your workforce.

If possible, and if they are well enough (if they are a confirmed case of
COVID-19), you should support staff to work from home while self-isolating. If
they cannot work from home then refer to the guidance for employers relating to
statutory sick pay due to COVID-19.

Before an employee returns to work after a period of isolation, you should
confirm that:

• If they were self-isolating because they or someone they live with had
symptoms, that a test was taken and the result was negative, enabling them
to leave self-isolation before the full self-isolation period was completed.
Please see below for guidance on when you can stop self-isolating in this
context.

• If they have been identified as a contact of a confirmed case of COVID-19,
they have completed their required period of self-isolation and have not
personally developed COVID-19 symptoms late in their isolation period

• If they were the confirmed case of COVID-19, they have completed their
required period of self-isolation and do not have, or have not had any
continuing symptoms (other than a loss of or change to normal taste or
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smell), in the last 48 hours
• If a member of their household, support bubble or extended household was

the confirmed case of COVID-19, they have completed their required period
of self-isolation and have not personally developed COVID-19 symptoms
late in their isolation period.

If the answer to any of these scenarios is ‘no’ then the employee cannot return
to work and you should not insist that they do.

You can stop isolating as long as:

• you don’t have a high temperature and you are well
• no-one else in your household has symptoms or has tested positive for

COVID-19
• you have not been advised to self-isolate by NHS Test and Trace

Anyone in your household who is isolating because of your symptoms can also
stop isolating.

It is important that you continue to socially distance.

People who are identified as a close contact with someone who has
coronavirus will be advised by contact tracers to book a PCR test as soon as
possible at the start of their self-isolation period, and again on day 8. If the tests
are negative, they will still need to self-isolate for the full 10 day period.

There is no requirement of proof of a negative test to return to work.

Work-related travel to and from Wales must follow the rules set out in our
Border rules for people travelling to and from Wales. Currently, there is no
direct arrival into Wales from travellers who have been in a country on the 'red
list'. This is subject to change at short notice, and so the latest information as to
countries affected should be checked regularly here

Please note, changes are made regularly to the exempt country list for Wales
and that further restrictions preventing any travel abroad or into or out of Wales
may be put in place from time to time. Any such restrictions will take
precedence to any information given here and should be adhered to. It is
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therefore advisable to check the latest position before employees’ departure
on both the outward and return journeys for any work-related travel.

Anyone that develops COVID-19 symptoms at work should be sent home to
self-isolate, and their workplace cleaned in accordance with guidance for
cleaning in non-healthcare settings. Further guidance is provided in Section
3.8 below on what to do if there is more than one case of confirmed COVID-19
associated with your workforce within a 10 day period.

2.3 Equality in the workplace

Objective: To treat everyone in your workplace equally.

In applying this guidance, employers should be mindful of the particular needs of
different groups of workers or individuals.

It is unlawful to discriminate, directly or indirectly, against anyone because of a
protected characteristic such as age, sex, disability, race or ethnicity.

Employers also have particular responsibilities towards staff that have
disabilities and those who are new or expectant mothers.

Steps that will usually be needed:

• Understanding and taking into account the particular circumstances of those
with different protected characteristics.

• Involving and communicating appropriately with workers whose protected
characteristics might either expose them to a different degree of risk, or
make any measures you are thinking about implementing inappropriate or
challenging for them.

• Considering whether you need to put in place any particular measures or
adjustments to take account of your duties under equalities legislation.

• Making reasonable adjustments to avoid workers with disabilities being put
at a disadvantage, and assessing the health and safety risks for new or
expectant mothers.

• Making sure that the steps you take do not have an unjustifiable negative
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impact on some groups compared to others, for example, those with caring
responsibilities or those with religious commitments.

3. Lleihau’r risg o ddod i gysylltiad â COVID-19 ar
eich safle a chadw pellter corfforol yn y gwaith

Objective: To take all reasonable measures to minimise the risk of exposure to
COVID-19 and the spread of the virus by those that have been on the premises,
by maintaining 2m physical distance between everyone on your premises and
implementing extra precautions.

As outlined in Subsection 1.2 above, you should implement all reasonable
measures to keep everyone on your premises 2m apart, including individuals
who have to wait to enter your premises. The physical distancing duty applies
to all parts of your premises; including, but not limited to, entrances and exits,
toilets, kitchens and break areas and outside. It also applies to vehicles used for
the purpose of work.

As well as keeping everyone 2m apart where possible, you must also take other
reasonable measures to minimise the risk of exposure to COVID-19 on your
premises. The extra precautions you may need to take will depend on the
nature of the work, for example, if closer working is required that makes
observing the physical distancing duty difficult, and the type of premises the
work takes place in. You must have regard to the Statutory Guidance, which
has been produced to help people understand what “taking all reasonable
measures” means. Your specific COVID-19 risk assessment will help you decide
what actions you need to take.

3.1 Coming to work and leaving work

Objective: To maintain physical distancing on arrival and departure and to
ensure handwashing upon arrival.

Steps that will usually be needed:
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• Staggering arrival and departure times at work to reduce crowding into and
out of the premises (this will help reduce demand and overcrowding on
public transport at key times), taking account of the impact on those with
protected characteristics.

• Providing additional facilities or parking such as bike-racks to help people
walk, run, or cycle to work, where possible.

• Limiting passengers in corporate vehicles, for example, work minibuses. This
could include leaving seats empty.

• Ensuring staff wear face coverings as required under the Coronavirus
Regulations either due to the nature the of premises (mandatory) or as a
reasonable measure to minimise the risk of exposure to coronavirus in any
premises

• Providing information to staff and visitors to the premises about the need to
wear face coverings and explaining where on the premises they are
required.

• Limiting the number of exit and entry points into and out of the premises.
Consider having separate entrance and exit points if possible.

• Using markings and introducing one-way flow at entry and exit points and
main thoroughfares.

• Providing sufficient handwashing facilities, and/or alcohol based sanitiser,
where possible, for example at entry/exit points, and not using touch-based
security devices such as keypads.

• Maintaining use of security access processes, such as display of passes,
and adjusting processes at entry/exit points to reduce risk of transmission.
For example, cleaning pass readers regularly and asking staff to hold their
passes above pass readers rather than touching them.

• See the Welsh Government’s guidance on travelling to and from work
and use of face coverings on public transport.

3.2 Moving around buildings and worksites

Objective: To maintain physical distancing while people travel through the
premises.

Steps that will usually be needed:
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• Reducing movement by discouraging non-essential trips within the premises,
for example, restricting access to some areas, and encouraging use of
radios, telephones, emails, or electronic devices, where permitted, and
cleaning them between use.

• Reducing job rotation and equipment rotation, for example, single tasks for
the day.

• Implementing one-way systems where possible on walkways.
• Using signage such as ground markings or being creative with other objects

to mark out 2m to allow controlled flows of people moving throughout the
site.

• Reducing occupancy of vehicles used for onsite travel, for example, shuttle
buses, and when needed, physical distancing measures should be followed
within the vehicles.

• Separating sites into working zones to keep different groups of workers
physically separated as much as practical.

• Planning site access and ‘area of safety’ points to enable physical
distancing.

• Reducing the number of people in attendance at site inductions and consider
holding them outdoors with physical distancing.

• Managing use of high traffic areas including corridors, lifts, turnstiles and
walkways to maintain physical distancing.

3.3 Making the main workplace safe for people who work
statically

Objective: To maintain physical distancing between people who work in one
place.

It is recognised that in outdoor workplaces it might be rare to have a fixed or
static place of work. However, there may be some situations where this is the
case.

For people who work in one place, work areas should allow them to maintain
physical distancing.

Work areas should be assigned to an individual and not shared. If they need to
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be shared, the smallest number of people should share them and a frequent and
thorough system of cleaning key touch points should be adopted.

Steps that will usually be needed:

• Reviewing layouts to ensure that workstations are 2m apart.
• Where it is not possible to move workstations further apart:

◦ use screens to separate people from each other, and/or
◦ arrange people to work side-by-side or facing away from each other

rather than face-to-face
◦ consider if face coverings should be worn and make appropriate

arrangements
• Using a consistent pairing system if workers have to be in close proximity, for

example, during two-person working, lifting or maintenance activities that
cannot be redesigned.

3.4 Meetings

Objective: To minimise the risk of exposure to COVID-19 by reducing face-to-
face meetings and maintaining physical distancing in meetings where
participants must attend in-person.

Steps that will usually be needed:

• Using remote working tools as often as possible to avoid in-person meetings.
• Only necessary participants should physically attend meetings and should

stay 2m apart from each other throughout.
• Reducing the risk of transmission during meetings, by not sharing objects,

for example pens and paper.
• Providing alcohol based sanitiser in meeting rooms and encouraging its use.
• Holding meetings outdoors or in well-ventilated rooms, if possible.
• For areas where regular meetings take place, using floor signage to help

people maintain 2m physical distancing.
• Providing signage outside meeting rooms stating the maximum occupancy to

observe 2m physical distancing and the need to maintain the layout within
the room.

Cafodd y ddogfen hon ei lawrlwytho o LLYW.CYMRU, efallai nad dyma'r fersiwn mwyaf
diweddar.
Ewch i https://llyw.cymru/adeiladu-gwaith-tu-allan-canllawiaur-gweithle-y-coronafeirws-html i weld y
fersiwn ddiweddaraf.

Gwybdaeth am hawlfraint.

https://llyw.cymru/gorchuddion-wyneb-canllawiau-ar-y-mesurau-iw-cymryd-gan-gyflogwyr-rheolwyr-mangreoedd
https://llyw.cymru/cymryd-pob-mesur-rhesymol-i-leihaur-risg-o-ddod-i-gysylltiad-ar-coronafeirws-mewn-gweithleoedd
https://llyw.cymru/adeiladu-gwaith-tu-allan-canllawiaur-gweithle-y-coronafeirws-html
https://llyw.cymru/datganiad-hawlfraint


3.5 Common areas

Objective: To maintain physical distancing while using common areas.

Steps that will usually be needed:

• Staggering break times to reduce pressure on the staff break areas or places
to eat, and ensuring physical distancing is maintained in staff break areas.

• Using safe outdoor areas for breaks with physical distancing measures in
place.

• Providing information to staff and visitors to the premises about the need to
wear face coverings and explaining where on the premises they are
required, whilst being sensitive to the needs of those with exemptions. Staff
should be informed that they may remove face coverings temporarily whilst
physically distancing to assist those who are reliant on lip reading or seeing
facial expressions to communicate.

• Creating additional space by using other parts of the premises that have
been freed up by, for example, remote working.

• Ensuring staff and visitors wear face coverings as required under the
Coronavirus Regulations either due to the nature of the premises
(mandatory) or as a reasonable measure to minimise the risk of exposure to
coronavirus in any premises.

• Reconfiguring seating and tables to maintain spacing and limit face-to-face
interactions.

• Encouraging staff to remain on-site and, when not possible, maintaining
physical distancing while off-site.

3.6 Accidents, security and other incidents

Objective: To prioritise safety during incidents.

In an emergency, for example, an accident, provision of first aid, fire or break-in,
people do not have to stay 2m apart if it would be unsafe.

People involved in the provision of assistance to others should pay particular
attention to sanitation measures immediately afterwards, including washing
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hands.

Steps that will usually be needed:

• Reviewing your incident and emergency procedures to ensure they reflect
the physical distancing principles as far as possible.

• Considering the security implications of any changes you intend to make to
your operations and practices in response to COVID-19, as any revisions
may present new or altered security risks.

3.7 Managing your customers, visitors and contractors

Objective: To minimise the number of unnecessary visits to the premises.

Steps that will usually be needed:

• Where site visits are required, site guidance on physical distancing and
hygiene procedure should be explained to visitors before or on arrival.

• Asking visitors if they are COVID-19 symptom free.
• Encouraging visits via remote connection/working where this is an option.
• Ensuring staff and visitors wear face coverings as required under the

Coronavirus Regulations either due to the nature of the premises
(mandatory) or as a reasonable measure to minimise the risk of exposure to
coronavirus in any premises, whilst being sensitive to the needs of those
with exemptions. Staff should be informed that they may remove face
coverings temporarily whilst physically distancing to assist those who are
reliant on lip reading or seeing facial expressions to communicate.

• Providing information to visitors to the premises about the need to wear face
coverings and explaining where on the premises they are required.

• Limiting the number of visitors on the premises at any one time.
• Limiting visitor times to a specific time window and restricting access to

required visitors only.
• Determining if schedules for essential services and contractor visits can be

revised to reduce interaction and overlap between people, for example,
carrying out services at night.

• Collecting and retaining a record of all visitors to support the TTP
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programme and (for GDPR reasons) making them aware of the need for this.
• Encouraging visitors to use alcohol based sanitiser or handwashing facilities

as they enter and leave the premises.

3.8 Actively implement Test, Trace, Protect in the
workplace

Objective: To ensure employers meet their responsibility to help the Test, Trace,
Protect programme.

Guidance has been published that explains how employers in Wales can play
their part in helping to deliver Wales’ TTP strategy to slow the spread of
COVID-19, protect our health and care systems and save lives. This covers their
responsibilities to employees and contractors associated with the operation of
their business and includes relevant information for the self-employed.

NHS COVID-19 app users are able to scan (check-in) when they enter a
venue. Premises in Wales which are required to collect details of staff,
customers and visitors must continue to do so, including people who check in
through the app. However, you may wish to consider creating a QR code for
use with the app and display it on your premises as an additional measure to
assist individuals with tracing potential contacts.

Steps that will usually be needed:

• Recording and retaining contact details to support TTP and undertake
any necessary TTP actions required by employers.

• As part of your specific COVID-19 risk assessment, ensuring you have an up
to date plan in case there is a COVID-19 outbreak within your workforce.
This plan should nominate a single point of contact (SPOC) where possible
who should lead on contacting local public health teams.

• If there is more than one case of COVID-19 associated with your workforce
within a 10-day period, you will be contacted by TTP.

• If the PHW health team declares an outbreak, you will be asked to provide
your TTP records and details of symptomatic staff. You will be provided with
information about the outbreak management process, which will help you to
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implement control measures, assist with communications to staff, and
reinforce prevention messages.

3.9 Providing and explaining available guidance

Objective: To make sure people understand what they need to do to minimise
the risk of exposure to COVID-19 when they are on your premises.

The Coronavirus Regulations require that you provide information to those
entering or working at your premises about how to minimise exposure to
COVID-19. The Welsh Government has produced some resources to help
employers keep their workplace safe that you may wish to display on your
premises.

There is a high likelihood in some areas that working outdoors will draw the
attention of the public. Visible signage may be used to inform the public of the
type of work that is being performed.

Steps that will usually be needed:

• Providing clear information on physical distancing, face coverings and
hygiene to people on arrival, for example, signage, visual aids and before
arrival, for example, by phone, on the website, by email. Consider the
particular needs of those with protected characteristics, such as those who
are visually impaired. Consideration will need to be given to provision for
those exempt from wearing face coverings and temporary removal of face
coverings to assist those who are reliant on lip reading or seeing facial
expressions to communicate.

• Ensuring public notices are visible and help inform workers, customers,
visitors, contractors and anyone else on the premises to maintain 2m
physical distancing.

• Providing signage at entrances to the premises to remind everyone to
maintain physical distancing.

• Providing signage on rights of way that cross your workplace to remind
everyone to maintain physical distancing.

• Establishing host responsibilities relating to COVID-19 and providing any
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necessary training for people who act as hosts for visitors.
• Informing visitors that they should be prepared to remove face coverings if

asked to do so by police officers and staff for the purposes of identification.

4. Glanhau a pharatoi’r gweithle

4.1 Before reopening (if applicable)

Objective: To make sure that any site or location that has been closed, or
partially operated, is clean, safely prepared and ready to restart, including:

• An assessment and preparation of all sites, or parts of sites, that have been
closed before restarting work.

• Carrying out cleaning procedures and providing alcohol based sanitiser
before restarting work.

• Checking any water supplies. The Drinking Water Inspectorate, who are the
Regulators and technical experts in England and Wales, has produced this
advice on maintaining drinking water quality when reinstating water
supplies after temporary closure due to the COVID-19 outbreak.

Those in control of a premises have a legal duty to ensure effective
ventilation. Further advice on air conditioning and ventilation is available
from the HSE.

The Health and Safety Executive (HSE) has updated and expanded its advice to
help employers provide adequate ventilation in their workplaces and premises
during the pandemic. The guidance builds on helping you to identify and take
action in poorly ventilated areas. It also provides guidance on other factors to
consider when assessing the risk from aerosol transmission, and determining
whether adequate ventilation is being provided to reduce this risk.

You should be maximising the fresh air in a space and this can be done by:

• natural ventilation
• mechanical ventilation
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• a combination of natural and mechanical ventilation, for example where
mechanical ventilation relies on natural ventilation to maximise fresh air

Read the updated guidance on air conditioning and ventilation and find out
how you can provide adequate ventilation in your workplace, helping to protect
workers and other people from transmission of coronavirus.

There is also advice available for building services, particularly around
ventilation of buildings, both in use and when returning to buildings which have
been closed from the following:

• Chartered Institution of Building Services Engineers
• The Building Engineers Services Association;
• REHVA

Ventilation and the new variants (technical details for those with
mechanical systems)

Ventilation is a key mitigation measure to control the far-field (more than 2m)
transmission of COVID-19 by aerosols between people who share the same
indoor space. Ventilation is not likely to have significant impacts on close range
transmission by droplets and aerosols (within 1-2m) or transmission via contact
with surfaces (high confidence).

Higher viral load associated with people who have the new variant could have
significant implications for transmission via the air, as previous scientific
modelling suggests that viral load is a major determinant of airborne
transmission risks. SAGE before the introduction of the new variant stated; for
most workplaces and public environments adequate ventilation equates to a flow
rate of 8-10 l/s/person based on design occupancy, although guidance for some
environments allows for lower flow rates of 5 l/s/person. Since the introduction of
the new variant, SAGE has recommended where possible, increasing ventilation
flow rates mentioned above by a factor of 1.7 (70%) to account for the increase
in transmissibility.

For some existing and older buildings, ventilation systems may not have been
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designed to meet current standards and additional mitigations may be needed.
As a precautionary measure it is recommended that ventilation is included as
part of any workplace or public indoor environment COVID secure risk
assessment, and the necessary mitigation measures are adopted.

In most buildings, maintaining comfortable temperatures and humidity above
40-60% relative humidity is likely to be beneficial to reducing the survivability of
the virus. However, this is likely to be less important than the ventilation rate
mentioned above (medium confidence).

If buildings have been closed or had reduced occupancy water system
stagnation can occur due to lack of use, increasing the risks of Legionnaires
disease.

• HSE guidance covering water management

4.2 Keeping the workplace clean

Objective: To keep the premises clean and prevent transmission by touching
contaminated surfaces.

Steps that will usually be needed:

• Frequent cleaning of work areas and equipment between uses, using your
usual cleaning products.

• Frequent cleaning of objects and surfaces that are touched regularly,
including buckets, site equipment and control panels, and making sure there
are adequate disposal arrangements for cleaning products.

• Clearing workspaces and removing waste and belongings from the work
area at the end of a shift.

• Cleaning of all hand tools, controls, machinery and equipment after use.
• If you are cleaning after a known or suspected case of COVID-19 then you

should refer to the specific guidance for cleaning non-healthcare
settings.

4.3 Hygiene – handwashing, sanitation facilities and
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toilets

Objective: To help everyone practice good hygiene throughout the working day.

Steps that will usually be needed:

• Providing additional handwashing facilities, for example, pop-ups,
particularly on a large site or where there are significant numbers of
personnel on site.

• Using signs and posters to build awareness of good handwashing technique,
the need to increase handwashing frequency, avoid touching your face and
to cough or sneeze into a tissue which is binned safely, or into your arm if a
tissue is not available.

• Providing regular reminders and signage to maintain hygiene standards.
• Providing alcohol based sanitiser in multiple locations, particularly key entry

and exit points, in addition to washrooms
• Setting clear use and cleaning guidance for toilets to ensure they are kept

clean and physical distancing is achieved as much as possible.
• Enhancing frequency of cleaning of busy areas.
• Special care should be taken for cleaning of portable toilets.
• Providing more waste facilities and more frequent rubbish collection.
• Providing hand drying facilities – preferably paper towels.

4.4 Changing rooms and showers

Objective: To minimise the risk of transmission in changing rooms and showers

Steps that will usually be needed:

• Where shower and changing facilities are required, setting clear use and
cleaning guidance for showers, lockers and changing rooms to ensure they
are kept clean and clear of personal items and that physical distancing is
achieved as much as possible.

• Introducing enhanced cleaning of all facilities regularly during the day and at
the end of the day.
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4.5 Handling equipment, materials, waste, and onsite
vehicles

Objective: To reduce transmission through contact with objects that come onto
the premises and vehicles at the site.

Steps that will usually be needed:

• Cleaning procedures for the parts of shared equipment you touch after each
use, thinking about equipment, tools and vehicles, for example, pallet trucks
and forklift trucks.

• Encouraging increased handwashing and introducing more handwashing
facilities for workers handling goods and merchandise, or providing alcohol
based sanitiser where this is not practical.

• Regular cleaning of vehicles that workers may take home.
• Regular cleaning of reusable delivery boxes.

5. Cyfarpar Diogelu Personol (PPE)

PPE is manufactured in accordance with regulated standards and protects the
user against health or safety risks at work. It can include items such as safety
helmets, gloves, eye protection, high- visibility clothing, safety footwear and
safety harnesses. It also includes respiratory protective equipment, such as face
masks.

Face coverings commercially available to the public are not considered to be
PPE.

Where you are already using PPE in your work activity to protect against non-
COVID-19 risks, you should continue to do so.

At the start of this document we described the steps you need to take to manage
COVID-19 risk in the workplace. When managing the risk of COVID-19,
additional PPE beyond what you usually wear is not recommended. This is
because the risks associated with COVID-19 are different to the risks you
normally face in a workplace, and needs to be managed through physical
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distancing, good hygiene routines and fixed teams or partnering, not through the
use of PPE.

The exception is clinical settings, like a hospital, or a small handful of other roles
for which Public Health Wales advises use of PPE. For example, first
responders and immigration enforcement officers. If you are in one of these
groups you should refer to the advice on the Welsh Government website and
also from Public Health Wales.

Unless you are in a situation where the risk of COVID-19 transmission to your
workforce is very high, your risk assessment should reflect the fact that the role
of PPE in providing additional protection to staff is extremely limited. However, if
your risk assessment does show that PPE is required, then you must provide
this PPE free of charge to workers who need it. Any PPE provided must fit
properly.

More information on PPE in Wales is available here.

6. Gorchuddion wyneb

Wearing a face covering is mandatory for everyone in Wales in the indoor areas
of premises that are open to public, transport hubs and on public
transport unless a person has an exemption from wearing one. This
requirement only applies to areas that are accessible to members of the public
such as reception areas and waiting rooms though may also include communal
areas of buildings shared with other businesses, such as landings, staircases
etc.

For any other premises, including the non-public areas of premises that are
open to the public, the Welsh Government considers that, if physical distancing
cannot be continuously maintained, those responsible for work carried out at
those premises should, as a reasonable measure under the Coronavirus
Regulations, require staff and visitors to wear a face covering so as to
minimise the risk of exposure to COVID-19 at the premises. This means
that a decision not to require staff or visitors to wear a face covering in premises
not open to the public, including the non-public areas of premises that are open
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to the public, should be based on a COVID-19 risk assessment that provides
evidence that there is a compelling reason not to. The guidance for members
of the public can be seen here.

A face covering can be very simple; it just needs to cover the mouth and nose. It
is not the same as the surgical masks or respirators used by healthcare and
other workers as part of higher specification PPE. Similarly, face coverings are
not the same as the PPE used to manage risks like dust and spray in an
industrial context. Supplies of PPE, including surgical face masks, must continue
to be reserved for those who need them to protect against risks in their
workplace, such as health and care workers, and those in industrial settings like
those exposed to dust hazards.

The duty to wear a face covering under the Coronavirus Regulations is
incumbent on the public who visit, and the staff who work in, indoor public
premises. It is important to remember that face coverings are not a replacement
for the other ways of managing the risk of exposure to COVID-19 and do not
negate the need for those responsible for premises open to the public, or
premises where work takes place, to take other reasonable measures.
Therefore, you must continue to do everything reasonably possible to keep
everyone 2m apart and implementing other precautions, including minimising
time spent in contact, using fixed teams and partnering for close-up work,
ensuring good respiratory hygiene, regular and thorough hand hygiene and
increasing surface washing. These other measures remain the best ways of
managing risk in the workplace and the Welsh Government would therefore not
expect to see employers relying solely on face coverings as risk management
for the purpose of their health and safety assessments.

Effective face coverings should have a water repellent outer layer if possible,
and comprise of 3-layers of different fabrics, which are non-stretchy. They
should fit well with no air gaps around the sides and under the chin. You can
make face coverings at home and this guidance explains how.

Employers should be sensitive to the needs of employees, visitors and other
members of the public who have an exemption from wearing face
coverings. Additionally, employers and employees should be aware that they
may remove their face coverings temporarily whilst keeping physical distance to
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assist others who are reliant on lip reading or seeing facial expressions to
communicate.

Employers should be sensitive to the needs of those with exemptions from
wearing face coverings, but also support their workers in using face coverings
safely. This means reminding them of the following information:

• Wash your hands thoroughly with soap and water for 20 seconds, (or use
alcohol-based hand sanitiser) and dry thoroughly before putting a face
covering on, and after removing it.

• When wearing a face covering, avoid touching your face or the face covering
as you could contaminate them with germs from your hands.

• To not hang a face covering from the neck or pull down from the nose
• Change your face covering if it becomes damp or damaged.
• Wash your hands regularly.
• Change and wash or discard (as applicable) your face covering daily.
• If the material is washable, wash in line with manufacturer’s instructions.
• After wearing a reusable face covering, it should be placed inside a plastic

bag prior to it being washed to prevent onwards contamination from the used
face covering.

• If it is not washable, dispose of it carefully in your usual waste and help keep
Wales tidy.

• Practicing social and physical distancing and frequent and thorough
washing of hands is the most effective way of reducing the transmission of
COVID-19.

7. Rheoli’r gweithlu

7.1 Shift patterns and working groups

Objective: To change the way work is organised to create distinct groups (or
partnering) and reduce the number of contacts each employee has.

Steps that will usually be needed:
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• As far as possible, fixing teams, partners or shift groups so that where
contact is unavoidable it happens between the same people.

• Identifying areas where people have to directly pass things to each other,
such as shared tools, materials or job instructions, and finding ways to
remove direct contact, for example, by using drop-off points or transfer
zones.

• For those workers who are required to travel and stay away from home in
onsite accommodation, creating fixed groups of workers so that where
contact is unavoidable, this happens between the same people.

• Minimising worker congregation at bottlenecks such as timeclocks,
entrances and exits and maintaining physical distancing during shift
handovers.

7.2 Work related travel

Detailed guidance has been published to help employers, employees and the
self-employed with the practical steps they could take if working in or from
vehicles. If possible, workers should use their own mode of transport rather
than travelling together (unless it is with someone from their own household, or
extended household if permitted at the current level).

If workers have no option but to travel together then you should also familiarise
yourself with the detail in the Working in or from vehicles guidance, as well as
the guidance in Subsections 7.2.1 and 7.2.2 below.

7.2.1 Cars, accommodation and visits

Objective: To avoid unnecessary work travel and keep people safe when they do
need to travel between locations.

Steps that will usually be needed:

• Minimising non-essential travel – consider remote options first.
• Encouraging those travelling to consider walking or cycling as an alternative

to vehicles if that is possible.
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• Minimising the number of people outside of a household or extended
household (if permitted at current alert level) travelling together in any one
vehicle, using fixed travel partners, increasing ventilation when travelling if
possible and avoiding sitting face-to-face.

• Cleaning shared vehicles between shifts or on handover.
• Where workers are required to stay away from their home (including outside

of Wales), centrally logging the stay and making sure any overnight
accommodation meets physical distancing guidelines.

◦ Alert level restrictions can place limitations on travel allowed to, from
and within Wales - see Border rules for people travelling to and from
Wales: coronavirus (COVID-19).

• Job exemptions apply and should be checked before departure and return.

7.2.2 Deliveries to other sites

Objective: To help workers delivering to other sites such as markets or
customers’ premises to maintain social and physical distancing and hygiene
practices.

Steps that will usually be needed:

• Putting in place procedures to minimise person-to-person contact during
deliveries to other sites.

• Maintaining consistent pairing where two-person deliveries are required.
• Minimising contact during payments and exchange of documentation, for

example, by using electronic payment methods and electronically signed and
exchanged documents.

• Wearing face coverings when entering other premises (such as reception
areas) to deliver goods.

7.3 Communications and Training

7.3.1 Returning to Work

Objective: To make sure all workers understand COVID-19 related safety
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procedures.

Steps that will usually be needed:

• Providing clear, consistent and regular communication to improve
understanding and consistency of ways of working.

• Engaging with workers (including through trade unions or employee
representative groups) through existing communication routes to explain and
agree any changes in working arrangements.

• Developing communication and training materials for workers prior to
returning to site, especially around new procedures for arrival at work.
Consider referring to the Welsh Government’s Tool Kit, or relevant Trade
Union training.

7.3.2 Ongoing communications and signage

Objective: To make sure all workers are kept up to date with how COVID-19
safety measures are being implemented or updated.

Steps that will usually be needed:

• Ongoing engagement with workers (including through trade unions or
employee representative groups) to monitor and understand any unforeseen
impacts of changes to working environments.

• Awareness and focus on the importance of mental health at times of
uncertainty. The Welsh Government has published guidance on the mental
health and well-being aspects of COVID-19.

• Using simple, clear messaging to explain guidelines using images and clear
language, with consideration for Welsh language standards, groups for
which Welsh and English may not be their first language and those with
protected characteristics such as hearing or visual impairments.

• Using visual communications, for example, whiteboards or signage, to
explain changes to schedules or breakdowns without the need for face-to-
face communications.

• Communicating approaches and operational procedures to suppliers,
customers or trade bodies to help their adoption and to share experience.
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8. Nwyddau i mewn ac am allan

Objective: To maintain physical distancing and avoid surface transmission when
goods enter and leave the site.

Steps that will usually be needed:

• Revising pick-up and drop-off collection points, procedures, signage and
markings.

• Minimising unnecessary contact at gatehouse security, yard and warehouse.
For example, non-contact deliveries where the nature of the product allows
for use of electronic pre-booking.

• Considering methods to reduce frequency of deliveries, for example by
ordering larger quantities less often.

• Where possible and safe, having single workers load or unload vehicles.
• Where possible, using the same pairs of people for loads where more than

one is needed.
• Enabling drivers to access welfare facilities when required, consistent with

other guidance.
• Encouraging drivers to stay in their vehicles where this does not compromise

their safety and existing safe working practice, such as preventing drive-
aways.

• Requiring the wearing of face coverings when entering premises.

Ble gallwch gael rhagor o ganllawiau

COVID-19: beth mae angen i chi ei wneud

Cymorth i fusnesau yn ystod COVID-19

Canllawiau cyffredinol ar gyfer cyflogeion a chyflogwyr yn ystod
coronafeirws (COVID-19)
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Diffiniadau

Ardaloedd cyffredin

Mae’r term ‘ardal gyffredin’ yn cyfeirio at ardaloedd ac amwynderau a ddarperir i
fwy nag un person gan gynnwys ffreuturiau, derbynfeydd, ystafelloedd cyfarfod,
mannau addoli, toiledau, gerddi, allanfeydd tân, ceginau, cyfleusterau ffitrwydd,
ystafelloedd storio, cyfleusterau golchi dillad.

Pobl eithriadol o agored i niwed – Unigolion sydd wedi
bod yn ‘gwarchod’ eu hunain

Bydd pobl sy’n eithriadol o agored i niwed wedi cael llythyr yn gan Brif Swyddog
Meddygol Cymru yn dweud wrthynt eu bod yn y grŵp hwn, neu bydd eu meddyg
teulu wedi dweud wrthynt. Mae rhagor o wybodaeth ar gael yn y canllawiau ar
warchod.

Pobl sydd â Risg Uwch

Mae pobl â risg uwch yn cynnwys pobl 70 oed a throsodd a’r rhai sydd â rhai
cyflyrau iechyd isorweddol. Dylai holl aelodau’r grŵp hwn ddilyn y canllawiau
cadw pellter cymdeithasol.

Rhagor o wybodaeth

Awdurdod Gweithredol Iechyd a Diogelwch y DU (HSE)

Mae’r Awdurdod Gweithredol Iechyd a Diogelwch (HSE) wedi llunio canllaw byr
o’r enw Working Safely during the COVID-19 Outbreak.
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Mae’r Awdurdod hefyd wedi cynhyrchu cyngor defnyddiol i gyflogwyr a’u
staff ynglŷn â sut mae gweithio gartref yn ddiogel yn ystod y pandemig.

Cymorth i Fusnesau

Mae Busnes Cymru yn rhoi rhagor o gymorth i fusnesau yng Nghymru – gan
gynnwys manylion am y Cymorth Ariannol a’r Grantiau sydd ar gael.

Cymorth yn y Gwaith

Mae nifer o raglenni sy’n cael eu hariannu gan Lywodraeth Cymru yn barod i
helpu pobl sy’n dychwelyd i’r gwaith ac yn wynebu materion brys sy’n effeithio ar
eu llesiant a’u lles. Mae’r Prosiect Cymorth yn y Gwaith yn darparu cymorth i
bobl gyflogedig a hunangyflogedig sydd â chyflyrau iechyd meddwl. Mae gan y
Prosiect hefyd becyn o gymorth sydd ar gael i fusnesau bach a chanolig eu
maint yng Ngogledd Cymru sy’n cael ei ddarparu gan Strategaeth Dinas y
Rhyl, ac yn cael ei ddarparu yn Ne Orllewin Cymru gan Fwrdd Iechyd
Prifysgol Bae Abertawe fel Lles drwy Waith.

Cymru Iach ar Waith

Mae gwefan Cymru Iach ar Waith yn dwyn ynghyd gyngor ar amrywiaeth eang o
bynciau defnyddiol, gan gynnwys hunanynysu, gwarchod a diogelu pobl agored i
niwed, ardystiad meddygol, gweithio’n agos gydag eraill, gweithwyr hanfodol
sydd angen PPE a phrofion, a mwy. Mae’r wefan hefyd yn cyfeirio at ddolenni at
ymgyrch gwefan Sut wyt ti? Iechyd Cyhoeddus Cymru a Phecyn Cymorth
Dychwelyd i’r Gweithle ar ôl COVID-19 y Gymdeithas Meddygaeth
Alwedigaethol.

Amser i Newid Cymru

Mae Amser i Newid Cymru yn helpu pobl sy’n wynebu sgyrsiau anodd am
iechyd meddwl a stigma yn y gweithle, gyda ffocws cryf ar sut mae dangos
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caredigrwydd yn ystod COVID-19. Yn eu geiriau nhw: “Nawr, yn fwy nag erioed
mae’n bwysig ein bod yn dangos caredigrwydd at ein gilydd. Gall rhoi a derbyn
gweithredoedd caredig helpu i wella llesiant meddyliol drwy greu teimladau
cadarnhaol.”

Y Comisiwn Cydraddoldeb a Hawliau Dynol

Mae’r Comisiwn Cydraddoldeb a Hawliau Dynol (EHRC) hefyd wedi llunio
canllawiau COVID-19 i gyflogwyr, sy’n eu helpu i ystyried eu rhwymedigaethau
dan y Ddeddf Cydraddoldeb wrth wneud penderfyniadau anodd. Gellir cael
rhagor o wybodaeth yn Canllawiau i Gyflogwyr COVID-19.

Ailagor neu redeg eich busnes

Mae’r Rheoliadau Coronafeirws yn gosod nifer o gyfyngiadau ar fusnesau a
gwasanaethau eraill – caiff y rhain eu hadolygu’n barhaus wrth i ni ddatgloi ein
heconomi yn raddol.

Os caniateir i chi redeg eich busnes, rhaid i chi wneud hynny’n ddiogel mewn
ffordd sy’n cydymffurfio ag unrhyw gyfyngiadau a osodir gan Reoliadau’r
Coronafeirws, yn ogystal â’r rhwymedigaethau cyfreithiol eraill a osodir ar
gyflogwyr (megis y ddeddfwriaeth iechyd a diogelwch).

Lle bo’n rhesymol ymarferol dylech ganiatáu i bob aelod o staff neu rai ohonynt
weithio gartref, weithiau neu drwy’r amser.

Cadw pellter corfforol yn y gweithle

Mae Rheoliadau’r Coronafeirws yn rhoi dyletswydd gyfreithiol ar y rhai sy’n
gyfrifol am safleoedd agored, neu waith sy’n cael ei gyflawni mewn unrhyw safle
arall lle mae person yn gweithio, i gymryd pob cam rhesymol i leihau’r
posibilrwydd o ddod i gysylltiad â’r coronafeirws.

Mae canllawiau wedi cael eu cynhyrchu i helpu pobl i ddeall beth mae “cymryd
pob cam rhesymol” yn ei olygu. Rhaid i chi roi sylw i’r Canllawiau Statudol i
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sicrhau eich bod yn cymryd pob cam rhesymol i leihau’r posibilrwydd o ddod i
gysylltiad â’r coronafeirws yn y gweithle ac mewn safleoedd sydd ar agor i’r
cyhoedd.

Mae methu cydymffurfio â’r ddyletswydd hon yng Nghymru yn drosedd, a allai
arwain at ddirwy yn dilyn euogfarn.

Atodiad 1: Hierarchaeth rheolaethau

1. Dileu

Ailgynllunio’r gweithgaredd er mwyn dileu’r risg neu gael gwared arni. Ee Stopio
gweithgaredd gwaith os nad yw’n hanfodol. Gall hyn fod yn un rhan o swydd (ee
teithio i gyfarfodydd mewn rhan arall o’r wlad), ond gallai agweddau eraill barhau
lle bo’r risg yn dderbyniol.

2. Newid

Newid y gweithgaredd am weithgaredd arall sy’n lleihau’r risg. Mae angen bod
yn ofalus er mwyn osgoi cyflwyno peryglon newydd wrth newid y gweithgaredd.
Ee Gweithio gartref; Defnyddio trafnidiaeth arall i gyrraedd y gwaith; cyfarfodydd
ar-lein

3. Rheolaethau Peirianyddol

Cynllunio mesurau sy’n helpu i reoli neu liniaru risgiau, fel rhwystrau, giardiau,
ac ati. Dylid rhoi blaenoriaeth i fesurau sy’n diogelu ar y cyd yn hytrach na rhai
sy’n diogelu unigolion neu grŵp bach o bobl yn unig. Ee Defnyddio sgriniau a
rhwystrau; Drysau awtomatig; systemau awyru a glanweithdra effeithiol

4. Rheolaethau Gweinyddol

Nodi a gweithredu’r gweithdrefnau i wella diogelwch, fel cynnal asesiadau risg,
paratoi a chyfathrebu gweithdrefnau lliniaru, a defnyddio rhagor o arwyddion. Ee
Marciau ar y llawr; Trefniadau glanhau; Arwyddion i hyrwyddo ymddygiad;

Cafodd y ddogfen hon ei lawrlwytho o LLYW.CYMRU, efallai nad dyma'r fersiwn mwyaf
diweddar.
Ewch i https://llyw.cymru/adeiladu-gwaith-tu-allan-canllawiaur-gweithle-y-coronafeirws-html i weld y
fersiwn ddiweddaraf.

Gwybdaeth am hawlfraint.

https://llyw.cymru/adeiladu-gwaith-tu-allan-canllawiaur-gweithle-y-coronafeirws-html
https://llyw.cymru/datganiad-hawlfraint


darparu gorsafoedd golchi dwylo

5. PPE

Cyfarpar Diogelu Personol (PPE): pecyn lleol i liniaru’r risgiau i’r rhai sy’n dod i
gysylltiad â’r perygl. Rhaid i bobl fod yn gyfarwydd â swyddogaeth a
chyfyngiadau pob eitem o PPE er mwyn i hyn fod yn fesur effeithiol. Yn
ddelfrydol, dylai PPE ond gael ei ystyried ar ôl i’r holl fesurau blaenorol sy’n
uwch yn yr hierarchaeth gael eu nodi fel rhai nad ydynt yn gallu rheoli’r risgiau’n
gwbl effeithiol. Ee Menyg; Masgiau wyneb.

Cafodd y ddogfen hon ei lawrlwytho o LLYW.CYMRU, efallai nad dyma'r fersiwn mwyaf
diweddar.
Ewch i https://llyw.cymru/adeiladu-gwaith-tu-allan-canllawiaur-gweithle-y-coronafeirws-html i weld y
fersiwn ddiweddaraf.

Gwybdaeth am hawlfraint.
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Ynghylch y ddogfen hon

Mae’r ddogfen hon yn gopi o’r dudalen we Adeiladu a gwaith tu allan:
canllawiau'r gweithle y coronafeirws a lawrlwythwyd.

Ewch i https://llyw.cymru/adeiladu-gwaith-tu-allan-canllawiaur-gweithle-y-
coronafeirws-html i weld y fersiwn ddiweddaraf.

Efallai na fydd y ddogfen hon yn hollol hygyrch; darllenwch ein datganiad
hygyrchedd i gael rhagor o wybodaeth.

Gwybdaeth am hawlfraint.
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Cafodd y ddogfen hon ei lawrlwytho o LLYW.CYMRU, efallai nad dyma'r fersiwn mwyaf
diweddar.
Ewch i https://llyw.cymru/adeiladu-gwaith-tu-allan-canllawiaur-gweithle-y-coronafeirws-html i weld y
fersiwn ddiweddaraf.
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